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Why get Certification?

• Government ordinances require Cities, Counties, States, and the 
Federal government to do a certain amount of business with Local, 
Small, Women, and Minority-owned Firms.  

• City of Saint Paul’s goals are 25% of overall purchases, contracts, and 
projects.

• Certification ensures that your business meets the requirements to be 
considered a local, small, woman, and/or minority owned company.
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What is the CERT Program
• The Central (CERT) Certification Program is a joint effort by the City of Saint Paul, City of 

Minneapolis, Hennepin County, and Ramsey County to certify local small, small minority-owned, 
and small woman-owned business enterprises (SMWBEs).  When these government entities are 
looking to contract with or purchase from local SWMBEs, they access the list of CERT certified 
businesses. 

• “One-stop shop” for certification process for four local government small business inclusion  
programs.

• Mission: To maximize opportunities for local small businesses through exceptional services, 
innovative practices, strategic partnerships, and ensuring social and economic justice to our local 
small businesses.

• Also apply for CERT thru the State of MN’s Small Business Certification Portal.  www.sbcp.mn.gov
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1. Provides access to local small, small minority-owned and small 
women-owned business enterprises 

2. Provides access to contractors and suppliers.
3. Help companies and organizations to direct business to local small 

business owners.
4. Creates a space for certified businesses to do B-to-B business.
5. Provide a means by which to establish good faith efforts by 

contractors on government projects.
6. Provides access to a number of community partners and resources 

throughout the metro.
7. Provide a means by which to diversify supplier chain for Corporations.

How governments use CERT
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1. Applying for CERT is FREE, and Certification is FREE.
2. One application can get you up to 3 certifications depending on the 

ownership make up of your company – Small, Woman, and/or Minority.
3. Currently, processing is taking 3-4 weeks.
4. Certification is valid for 3 years.
5. Online application can be found at:  https://cert.smwbe.com
6. Application can be started and saved, to be completed at another time.
7. Register username/password first before you can access the application.
8. Approval is done via email notification.  Certificate also emailed.

Application Overview

https://cert.smwbe.com/
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1. Be in the CERT geographic location.
2. Meet SBA Small Business Size Standards
3. For-Profit Businesses only
4. Must be in business for 1-year….If less than 1 year, firm 

must provide documentation of generating revenue.
5. No Franchises, Brokers, or Manufacturer’s Reps.
6. Affiliation:  Firm cannot be affiliated, be a subsidiary of 

a dominant firm, or firm cannot be owned by owner of 
a dominant firm.

Eligibility Requirements
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CERT Geographic Counties:
Anoka, Benton, Carver, Chisago, Dakota, 
Hennepin, Isanti, Ramsey, Scott, 
Sherburne, Stearns, Washington, and 
Wright; and the Wisconsin counties of 
Pierce and St. Croix.

Location, location, location
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1. Small Business Size Standards are published by the US Small 
Business Administration and is available on the CERT 
website.

2. You must select the most appropriate NAICS Industry Code 
for your business.  Code book and description is available on 
CERT website.

3. Size Standard is based on Annual Gross Revenues for your 
firm, averaged over the 3 most recent years.

4. We take 3 years of tax returns or your company’s internal 
financial documents.

SBA Small Business Size Standard 
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One application can get you up to 3 certifications depending on the ownership make up of your company.

Qualification is based upon “MAJORITY” ownership…..which means 51% and up.

Small Business Size Standards are published by the US Small Business Administration and is available on the CERT website.

Size Standard is based on Annual Gross Revenues for your firm, averaged over the 3 most recent years.

We take 3 years of tax returns or your company’s internal financial documents.
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CERT Application Process

1. Account Registration
2. Answer Questions
3. Data Entry Sections
4. Attach Documents
5. Sign & Submit Application
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Account Registration
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CERT Website – www.cert.smwbe.com
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Click on Links on top for opportunities with the Counties and Cities.
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Starting an Application
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Tips for completing application

• Answer all SCREENING QUESTIONS.
• Complete all Sections of the application.  Don’t 

leave anything blank.  Enter “O” or “N/A.” 
• Gather and attach all applicable documents .
• Be sure to e-Sign and Submit application.

Presenter
Presentation Notes
Answer all SCREENING QUESTIONS:  questions that do not apply to your business, instead of marking “No,” you must mark “N/A” instead.

Complete all Sections of the application.  Don’t leave anything blank. Items marked with a Red Heading and Asterisk.  Answer the question completely.  Enter a “0 or N/A” if necessary.

Gather and attach all applicable documents .
MANDATORY DOCUMENTS:
Print out downloadable forms, sign/date, scan, attach back to application.
There MUST be an attachment to each corresponding document.
If the document is not applicable to your company, please attach a note stating, “document is not applicable to business.”

REQUIRED DOCUMENTS:
Section 3 Application is attached, optional application.
If document is not applicable to your firm, please “check” the N/A box.  Then, press the Lock In button, and then Refresh.
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Register with these entities and locate opportunities:

Hennepin County: 
http://www.hennepin.us/business/work-with-henn-co/contracting-with-hennepin-county

Ramsey County Register on DemandStar
https://www.ramseycounty.us/businesses/doing-business-ramsey-county/contracts-
vendors/how-contract-ramsey-county

City of Minneapolis: 
http://www.minneapolismn.gov/finance/procurement/index.htm

City of Saint Paul Supplier Portal:
https://www.stpaulbids.com

Now I’m Certified, WHAT’S NEXT?

http://www.hennepin.us/business/work-with-henn-co/contracting-with-hennepin-county
https://www.ramseycounty.us/businesses/doing-business-ramsey-county/contracts-vendors/how-contract-ramsey-county
http://www.minneapolismn.gov/finance/procurement/index.htm
https://www.stpaulbids.com/
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Serena Boyce
cert@ci.stpaul.mn.us

651-266-8904

Questions?

mailto:cert@ci.stpaul.mn.us
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