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SBA resource partners who can help
Do you have what it takes?
The proper steps to start a business in Minnesota

Business Plan

Maribel Reigstad, Economic Development Specialist

maribel.reigstad@sba.gov
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The SBA works to ignite change and spark action
so small businesses can confidently

START « GROW « EXPAND « RECOVER

How to Start Your Own Business in Minnesota 4




Supporting small businesses for 65 years.
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Free business SBA guaranteed Home & business Federal government

counseling business loans disaster loans contracting
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So You Want
to Starta
Business




WHAT’S NEW
WITH SMALL BUSINESS?

September 2019

WHAT IS A SMALL BUSINESS?

A small businessis an
independent business
with fewer than 500
employees
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520,110 Minnesota
99.5% Small Businesses

1.3 million Minnesota
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Do You Have What It Takes?

1. Education or work experience in your chosen SCOREL.
industry Simple Steps for
2. Strong work ethic Startmg Your Bus1ess
3.  Effective time management skills
4.  Ability to multitask
5.  Management skills
6.  Willing to ask for help and advice from others
7.  Self-motivated
8. Responsible, Trustworthy WSCORE .. .\ Canon
9.  Good health

Online Workshop
https://www.score.org/getstarted
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A supportive family
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https://www.score.org/getstarted
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SCORE # WWW.SCORE.ORG

FOR THE LIFE OF YOUR BUSINESS

GET PAIRED WITH ABUSINESS MENTOR
FORFREE

SCORE4 =

SCORE is here

The coronavirus has hit small businesses hard,

Pienne VISl ol CoRGRIN ST BRsinees NS5 Co I Ior COVID: M eet With O N e O r Seve ra l m e nto rS Vi a :
19 business assis tance an d information on SBA loans and the CARES email o Video Chat o face—tO—face

What is SCORE?

M Attend live or recorded webinars as well.

Small business clients who receive 3+ hours of
mentoring report higher revenues and
increased business growth.
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— 1. SBDC - Small Business Development Centers
SL_’BA us. smal Business WWW.mn.gOV/deed/bUSineSS/help/deC

MINNESOTA EDITION 2020

Small B“Siness 2. Women’s Business Centers:

RERNRCETENE Women Venture www.womenventure.org
Women’s Business Alliance
www.entreperneurfund.org/womens-business-
alliance

3. Veteran Business Outreach Center
wwWw.Wwbic.com/veterans

4. Minnesota Trade Office
www.mn.gov/deed/business/exporting

EXPAND

5. Minnesota Department of Employment and
YOUR BUSINESS

Economic Development (DEED)

_ www.mn.gov/deed 14
S5\ ——————————————————————— J



http://www.mn.gov/deed/business/help/sbdc
http://www.womenventure.org/
http://www.entreperneurfund.org/womens-business-alliance
http://www.wwbic.com/veterans
http://www.mn.gov/deed/business/exporting
http://www.mn.gov/deed

Free Publications

fm Depertment of the Treasury Contents
Internal Revenue Service
Introdustion e
Publication 583 What Hew Business Owners Need To Know
(Rev. January 2015 Determining Which Type of Business to Use
Cat o 151508

—
SBA U.S. Small Business
Administration
[—
2019 EDITION

Small Business

RESOURCE GUIDE

Getting a Taxpayer Identification Number
Employer Idenification Number (EIN)

Starting a o wenbecso oo

Designating a Tax Year

Business and  c..oseomiouied
Keeping T
A Guide To Records o

Depaositing Taxes

Information Returns

SIARTING A I
BUSINESS IN o
MINNESOTA

Depresiation
Business Use of Your Home

Recordkeeping
How To Get Tax Help

KEE R
RIEERBEBew v o mmnmoe o 0 sae o m -

Index ...

Introduction

This publication provides basic federal tax informatian for
people wha are starting & business. it alsa provides infor-
mation on keeping recards and illustrates a recordkeeping
system

‘Thraughout this publication we rafer to other IRS publi-
cations end forms where you willfind more informatian. I
‘adition, you may want to contact other government agen-
cies, such as the Small Business Administration (SBA).
See How To Get Tax Help, later.

Future Developments

Far the latest information about developments related 1o
Publication 583, such &s legislation enacted after it was
published. go to www. irs, qow pub83

Small Business
Assistance Office

Minnesota Departme:
of Employment an
Economic Development

BUSINESS

-ih Minnesota
2019 2020

www.sba.gov/mn °® https://mn.gov/deed/business ® www.irs.gov

(Get foemea a0 otmar nformation faster and asaler st

+RS.o (Erglish] B Y

+ {BSuuSaamish (Espafol)  + (35 guRuzain (ycenni)
+ s goud

* S goutchnese (%) e (Téegit)

dan 14, 2016

Resource Guide Business Guidebooks Publication 583
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Online Resources

www.sha.gov/learning

More than 80 free, self-paced online training courses to help small
business owners explore and learn about the many aspects of
business ownership.

www.irsvideos.gov/Business

The IRS Video portal contains video and audio
presentations on topics of interest to small businesses.

How to Start Your Own Business in Minnesota 16



http://www.sba.gov/learningR
https://www.irsvideos.gov/Business
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Calculate your business startup costs

Identify your startup expense

Determine your business startup cost:
1. Create aformal report of your expected startup expenses.

2. Startup expenses are the initial things you need to buy/lease to start
your business.

3. Get as detailed as possible. Don’t just write “photography equipment.”
Write down the exact cameras, lighting equipment, lenses, shoulder
bags, and every other thing (small and large) you’ll need.

4. Do not neglect inexpensive items (office supplies, postage, ...)

- 9. Researchyour cost for each item and service - be realistic. 17 '
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Calculate your business startup costs

Identify your startup expense

6. Add 3-6 months' worth of fixed costs. Fixed cost are recurring
expenses that do not increase or decrease.

7. Add a financial cushion for emergency funds, unplanned
expenses.

8. Tighten your budget. Review your list and mark your items as
essential or non-essential. If possible, eliminate items that are
non-essential or put them on hold for six months.

9. Total your numbers - that’s how much it will cost you to start
your business.

-



Calculate your startup costs

www.sba.gov Www.score.org
SBA Startup cost fillable PDF spreadsheet SCORE Startup Expenses worksheet

AutoSave ( B2 Search

file ~ Home  Insert ~ Draw  Pagelayout  Formulas  Data  Review  View  Developer  Help

— * Eﬂ A cut Arial Jio LA AT === ~ 3B wWrap Text General . ﬁ
Startup costs — Joe’s Pizza Place | monthiyexpenses | Budget | Actuat | o T - 0 o )| o
Rent -

B I Merge & Center ~
This worksheet is sat up for a fictional business, Joe"s Pizza Place. Usa It to get started Formatting ~  Tab

%

(=
<
<

«  <F Format Painter = =

calculating the startup costs for your own business. Change expense categories iGrERRERD 1200 Clipboard 1 Font 1 Alignment ] Number ]
oF add new ones to fit your business. Enter one-time and monthly expenses in the ¥
apprepriate columns. Your estimations should go into the Budget column, and the Property insurance 300 F27 & F3
exact amount spent should go into the Actual columan. Total funds required Is the total
estimated amount you need to start your company. Utilities 250 A B € B = = 5 H I -
1] Startup Expenses
-4 QIPQI ‘m ETRIc/scs 2 Enter your company name here
Rent Payroll 3000 3]
4
Security deposit 1200 Payroll taxes 1250 5 |Sources of Capital Notes on Preparation
6 Note: You may went to print this information to use a5 referenoe lster To delete these.
First menth's rent 1200 Health insurance 650 Qwners' Investment (name and. instructions, clik the barder of this tex! bo and then press he DELETE key.
7 |percent ownership) Mearly everyone who has ever started a business has underestimated the costs, and then faced
seing thes pitfsl
First month's utilities (inchuding phone and Internet) 250 Professional services S -g?:r n_ametand percent ownarship 5 B P e et
1070012;:2;:213; - Our Startup Expenses worksheet will lead you through the process.
Improvemant costs Accounting 200 11 Other investor - EXPENSES - Begin by estmating expanses. What il it oost you to get your business up and
12 | Total Investment 5 = T e e e Eﬁiﬂ’ﬁl "Z;f"!fﬁ e
Kitchen improvements 00 Legal 250 — = " o purchase. This will include. fe=dt E=nin
ment, le. remode
B e e e e
Tables and furniture 1500 Consultants 200 15’% s B shop. Do not ook st price slone: tems of payment, seinvery, reliabity, snd sanice sre siso
16 Bank 2 - xC d 5 reserve for confingencies. Ba sure fo explain in h
R - - oth |
Utensils, dishes, and kitchen and bar equipment 250 =r 0 g_ ga”:i - WORKING CAPITAL - You cannot apen with an empty bank account, You need @ cash cushion
| Ban! - . the business gets going. i 1 '
Inventory Supplies 19 | Total Bank Loans N projection. This St m:yw rking capita ,::ﬂ;ﬂ;:"'ﬁﬂ:
) 20| com= back and enter the carsfully re=ssrched figure. . !
Food 1250 Office supplies 150 21 Other Loans SOURCES be needed o starl. you should
e fuim your sitertion tc Enter the smounts you wil pul in yoursslf,
22 Source 1 $ - Fow much will be inject=d by pariners or investors, snammmmubesupplmw{mmng
Beverage T00 Operating supplies 200 23 |Source 2 - o o e g e Pl o uEcr A mark foan request Lo The seai
24 Total Other Loans 5 - e e e B S e e =T
zolsteral values.
Alcohol 000 Marketing 25
26
Miscellaneous Digital advertising 350 27| startup Expenses |:!
28
Licenses and permits 150 Promotional materials 400 29 Buildings/Real Estate
30 |Purchase 3 -
31 | Construction -
Legal fees 300 Miscollanoous 32 Remodeling _
. - 33 |Other -
Signage 550 Liability insurance 400 34 Total Buikdings/Real Estate 5 -
35
Technology 300 Repairs and maintenance 200 36 |Leasehold Improvements N
— 37 ltem1 $ -
Software 400 QOrganizational dues 75 33 ltem 2 -
. _ 39 |ltem 3 -
Total funds required 9850 0 Total menthly expenses o125 a 40 [ltem 4 -
41 | Total Leasehold ) -
42
43 | Capital Equipment List
Total funds required 1 44 Fumiture 5 R
45 | Equipment -
46 |Fidures -

B Startup Expenses @



https://www.score.org/resource/business-planning-financial-statements-template-gallery
https://www.score.org/resource/business-planning-financial-statements-template-gallery
https://www.sba.gov/sites/default/files/2017-07/Startup%20Costs%20Worksheet.pdf
https://www.sba.gov/sites/default/files/2017-07/Startup%20Costs%20Worksheet.pdf
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Determine Your Legal Business Structure

According to the IRS,
there are five legally recognized business forms.

1. Sole Proprietorship

2. Partnership

3. C-corporation,

4, Limited Liability Company (LLC)
5. S-corporation
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Determine Your Legal Business Structure

Your business structure legally affects how you file your taxes to
your personal liability if something goes wrong.

If you own the business entirely by yourself and a partner and

plan to be responsible for all debts and obligations, you can
register as a:

1. Sole Proprietorship

2. Partnership: General Partnerships and Limited Partnerships

3
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Determine Your Legal Business Structure

If you want to separate your personal liability from your company's
liability. You may want to consider forming one of several types of

corporations:

3. Limited Liability Company (LLC): owners are protected from
personal liability, simple

4. C-Corporation: owners are protected from personal liability,
double taxation

5. S Corporation: Atax election made with the IRS after the
corporation is formed - IRS Form 2553.

]
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How Do You Choose The Structure That’s Right For You?

Important factors that should guide your decision:

1. Complexity and expense

2. Liability of business owner

3. Distribution of profits and losses

4. Taxation

5. Management control and decision making

6. Financing and operation

- 7. Transferability of ownership ”
SBA p—— '
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www.legalcorps.org

For low-income owners of

i oo small businesses (or those
eSGICORPS S o who want to form a business),

Connecting volunteer lawyers with

| LegalCORPS volunteer
| attorneys can provide the
wys e e Small Businesses sound legal advice that
e oy i roide e e gl ek 3 s o iIs essential for success in
business and preventing
costly troubles that can ruin

an enterprise.

success in business and preventing costly troubles that can ruin an enterprise.

Small Businesses Legal CORPS provides assistance with transactional business matters. It does not provide

]
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Register your business name to protect it

There are four different ways to register your business name.

* Entity name protects you at state level

 DBAdoesn’t give legal protection, but might be required
« Trademark protects you at a federal level

 Domain name protects your business website address

Entity name Trademark DBA Domain name e

v
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Check the availability of your business name

Secretary of State: (651) 296-2803 or access the search box below

https://mblsportal.sos.state.mn.us/Business/Search
W gE(FD::‘R:EETgE;’r I:)inélTrf\NrEESsoTTEﬁrE SIMON SEARCH

Business & Liens

Create an
Account

an Account

Search
Business
Name




Business Filings UCC / Tax Liens CNS Liens Online UCC, CNS & Tax UCC, Tax & CNS Start a Business Business Forms
Online Online Online Subscriptions Liens Help Forms & Fees Business Help & Fees

Business & Liens - Business Forms & Fees

BUSINESS FORMS & FEES
BUSINESS FORMS & FEES
Business Filing & Certification Fee Schedule
General Business Filing Forms Here you can find all the forms and fees needed for filing and searching business registrations. There

are different forms used for each business type.

Assumed Name/DBA
All filings submitted by mail will be returned back to the address listed on the check unless you

rovide specific instructions to be mailed to a different address or provide a returned envelope. You
v enclose a prepaid FedEx, USPS Priority Mail or UPS label which will speed up the return of the
ment being delivered back to you (this is not required).

Minnesota Business Corporation Forms
Minnesota Non-Profit Corporation Forms

Foreign Corporation, Nonprofit or Cooperative
Forms

elect from the list on the left (or beneath on mobile devices) to go to the appropriate form for
our business type.

Minnesota Limited Liability Company Forms Go here for Business Filing & Certification Fee Schedule.

Foreign Limited Liability Company Forms Remember - Many of these functions are available online.

* (o here for instructions on how to use our online business systems.

e * (o here tofile and search our business registrations.

Foreign Limited Liability Partnership Forms
Minnesota Limited Partnership Forms
Foreign Limited Partnership Forms
Trademark & Service Mark Forms
Minnesota Cooperative Forms

MName Reservation

How to Start Your Own Business in Minnesota 28
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Register the Business - Things to lookout for!

Assumed Name | DBA:

Filing: Assumed Name | Certificate of Assumed Name (550 online and in-person, $30 if submitted by mail)

An annual renewal is required to be filed by December 31. There is no fee for filing the annual renewal.
What happens if you don’t renew: https://www.revisor.mn.gov/statutes/cite/333.055

LLC:

Filing: Minnesota Limited Liability Company | Articles of Organization ($155 online and in-person, $135 if submitted by mail)
The company name MUST include the words Limited Liability Company or abbreviation LLC.
Name and address of a registered agent. A register agent is a person or company who agrees to accept legal mail on your behalf.

An annual renewal is required to be filed by December 31 of this year. There is no fee for filing the annual renewal.
What happens if you don’t renew: https://www.revisor.mn.gov/statutes/2019/cite/322C.0705

C-Corp:

Filing: Minnesota Business Corporation | Articles of Incorporation (§155 online and in-person, $135 if submitted by mail)

Corporations MUST choose one of the following words or abbreviation as part of the name of the business: “Incorporated”; “Corporation”;
“Limited”; or “Company”. Note: The word “company” cannot be immediately preceded by “and” or “&”.

The aggregate number of shares the corporation has authority to issue. Must be authorized to issue at least one share.

An annual renewal is required to be filed by December 31 of this year. There is no fee for filing the annual renewal.
What happens if you don’t renew: https://www.revisor.mn.gov/statutes/cite/302A.821

29



https://www.revisor.mn.gov/statutes/cite/333.055
https://www.revisor.mn.gov/statutes/2019/cite/322C.0705
https://www.revisor.mn.gov/statutes/cite/302A.821
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When To Register Your Business In Another State

Does your LLC or corporation have a physical presence in the
state (i.e. office, restaurant, or retail store)?

Do you often conduct in-person meetings with clients in the state?

Does a significant portion of your company’s revenue come from
the state?

Do any of your employees work in the state? Do you pay state
payroll taxes?

NN N NS

Did you apply for a business license in the state?

How to Start Your Own Business in Minnesota 30

]

[

v
vy)
=


https://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=2ahUKEwibuI2Rh5jnAhUEMawKHQhKA-AQjRx6BAgBEAQ&url=%2Furl%3Fsa%3Di%26rct%3Dj%26q%3D%26esrc%3Ds%26source%3Dimages%26cd%3D%26ved%3D2ahUKEwiHwdOHh5jnAhUJXK0KHS9ZCDEQjRx6BAgBEAQ%26url%3Dhttps%253A%252F%252Fpixabay.com%252Fvectors%252Fcheck-check-mark-red-mark-tick-303494%252F%26psig%3DAOvVaw0DjthYCK7G1VgVPxgZvr6K%26ust%3D1579811619577196&psig=AOvVaw0DjthYCK7G1VgVPxgZvr6K&ust=1579811619577196
https://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=2ahUKEwibuI2Rh5jnAhUEMawKHQhKA-AQjRx6BAgBEAQ&url=%2Furl%3Fsa%3Di%26rct%3Dj%26q%3D%26esrc%3Ds%26source%3Dimages%26cd%3D%26ved%3D2ahUKEwiHwdOHh5jnAhUJXK0KHS9ZCDEQjRx6BAgBEAQ%26url%3Dhttps%253A%252F%252Fpixabay.com%252Fvectors%252Fcheck-check-mark-red-mark-tick-303494%252F%26psig%3DAOvVaw0DjthYCK7G1VgVPxgZvr6K%26ust%3D1579811619577196&psig=AOvVaw0DjthYCK7G1VgVPxgZvr6K&ust=1579811619577196
https://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=2ahUKEwibuI2Rh5jnAhUEMawKHQhKA-AQjRx6BAgBEAQ&url=%2Furl%3Fsa%3Di%26rct%3Dj%26q%3D%26esrc%3Ds%26source%3Dimages%26cd%3D%26ved%3D2ahUKEwiHwdOHh5jnAhUJXK0KHS9ZCDEQjRx6BAgBEAQ%26url%3Dhttps%253A%252F%252Fpixabay.com%252Fvectors%252Fcheck-check-mark-red-mark-tick-303494%252F%26psig%3DAOvVaw0DjthYCK7G1VgVPxgZvr6K%26ust%3D1579811619577196&psig=AOvVaw0DjthYCK7G1VgVPxgZvr6K&ust=1579811619577196
https://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=2ahUKEwibuI2Rh5jnAhUEMawKHQhKA-AQjRx6BAgBEAQ&url=%2Furl%3Fsa%3Di%26rct%3Dj%26q%3D%26esrc%3Ds%26source%3Dimages%26cd%3D%26ved%3D2ahUKEwiHwdOHh5jnAhUJXK0KHS9ZCDEQjRx6BAgBEAQ%26url%3Dhttps%253A%252F%252Fpixabay.com%252Fvectors%252Fcheck-check-mark-red-mark-tick-303494%252F%26psig%3DAOvVaw0DjthYCK7G1VgVPxgZvr6K%26ust%3D1579811619577196&psig=AOvVaw0DjthYCK7G1VgVPxgZvr6K&ust=1579811619577196
https://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=2ahUKEwibuI2Rh5jnAhUEMawKHQhKA-AQjRx6BAgBEAQ&url=%2Furl%3Fsa%3Di%26rct%3Dj%26q%3D%26esrc%3Ds%26source%3Dimages%26cd%3D%26ved%3D2ahUKEwiHwdOHh5jnAhUJXK0KHS9ZCDEQjRx6BAgBEAQ%26url%3Dhttps%253A%252F%252Fpixabay.com%252Fvectors%252Fcheck-check-mark-red-mark-tick-303494%252F%26psig%3DAOvVaw0DjthYCK7G1VgVPxgZvr6K%26ust%3D1579811619577196&psig=AOvVaw0DjthYCK7G1VgVPxgZvr6K&ust=1579811619577196

Obtain An Employer Identification Number (EIN)

Apply for an Employer Identification Number (EIN)

The EIN is a unique nine-digit number used by the IRS to identify a business
entity.

It's used to file your business's tax return and pay your employees.

It will never expire and will never be reissued to another business.

YIRS https://www.irs.gov/businesses

How to Start Your Own Business in Minnesota 31



https://www.irs.gov/businesses
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Do You Need An EIN?

You will need an EIN if you answer "Yes" to any of the following questions.
1. Doyou have employees?
2. Do you operate your business as a corporation or a partnership?

3. Doyoufile any of these tax returns: Employment, Excise, or Alcohol, Tobacco and Firearms?
(See a list of goods for which excise tax is apply: Form 720, Quarterly Federal Excise Tax Return)

4. Do you withhold taxes onincome, other than wages, paid to a non-resident alien?
5. Do you have a Keogh plan?

6. Areyou involved with any of the following types of organizations?
a) Trusts, except certain grantor-owned revocable trusts, IRAs, Exempt Organization Business Income Tax Returns
b) Estates

) Real estate mortgage investment conduits

) Non-profit organizations

) Farmers' cooperatives

. f) Plan administrators How to Start Your Own Business in Minnesota 32
§B1
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https://www.irs.gov/businesses

Help | News | Language~ || Charities & Nonprofits

File Pay Refunds Credits & Deductions Forms & Instructions

Home > File > Businesses

Tax Infor ion For Businesses

English

Individuals Tax information, tools, and resources for businesses and self- employed.

Employer Foreign Account

ID Number

Employment Estimated
Tax Tax

International Taxpayers -
pay Tax Compliance

(EIN) Act (FATCA)

Businesses and Self-Employed

Small Business and Self-Employed

Prepare Your Taxes File or Pay Your Run Your Business
Large Business
E + Business Tax Credits Taxes « Start a Business
Corporations + Deduct Expenses . Estimated Taxes « Operate a Business
+ Employment Taxes . Order Forms Online « Close a Business
Government Entities ' M « Electronic Federal Tax
+ Gift Taxes Payment System (EFTPS)
Business Types
Sole Proprietorship Corporation
Someone who owns an unincorporated business by Alegal entity that is separate and distinct from its
themselves. oWners.
Partnership S Corporation
A relationship existing between two or more persons Corporations that elect to pass corporate income,

How to Start Your Own Business in Minnesota
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https://www.irs.gov/businesses

—
Obtain a Sales tax/ Use tax ID

A Minnesota Tax ID Number is a seven-digit number used to report and pay Minnesota
business taxes.

Before you make any taxable sales in Minnesota, you must register for a Minnesota Tax
ID Number and a Sales and Use Tax account.

Use tax applies if you buy tangible personal property and services outside the state
and use it within Minnesota.

https://www.revenue.state.mn.us/businesses

Get ready before applying:
- Download form ABR, Application for Business Registration.
* Learn more: Minnesota Sales and Use Tax Business Guide

m1 DEPARTMENT FREE
_ OF REVENUE How to Start Your Own Business in Minnesota 34
$BA —'



https://www.revenue.state.mn.us/businesses
https://www.revenue.state.mn.us/guide/minnesota-sales-and-use-tax-business-guide
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Do You Need a Minnesota Tax ID Number?

1. Make taxable sales or leases in Minnesota 2 1) R

Application for Business Reglstmtlon

You can =gsbe online 3t wwwirevenue.state.mn.us. If you choose to file this zpaper ppl ication, rwoomp\m - pozes
pages needed to register for a specific tax type. Incomplete ppl tions Read th

Perform taxable services in Minnesota

Withhold Minnesota Income taxes from employees' wages

Make estimated business tax payments

o & DN

File a Minnesota corporation franchise, S corporation or = 7 T
partnership tax return

Minnesota
Application
[ for Business
{ Registration

6. Filefiduciary income tax returns as an estate, trust, or personal
representative

(Revised September 2018)

7. File or pay MinnesotaCare taxes or special taxes, such as alcohol,
tobacco or insurance premium taxes

How to register

d business incame tanes - o Online:  www.revenue.state.mn.us

8. Have use tax to report (for businesses, see Sales Tax Fact Sheet 146;
for individuals, see Sales Tax Fact Sheet 156) e

9. Have solid waste management (SWM) taxes to report for sales and T mas

use tax offline
How to Start Your Own Businessin Minnesota 35
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https://www.revenue.state.mn.us/businesses

m OF REVENUE search Q

Individuals Tax Professionals Governments Policy & Research Fraud

Businesses
EMAIL

PHONE

Log in to e-Services Calculate Sales Tax Rate

. 651-282-5225
Make a Payment Find a form
Register for a Minnesota Tax ID Number Starting a Business HOURS [+]

ADDRESS [+]

Business Center [+]
Business Taxes and Fees [+] Related Content
Online Services and Resources [+] Collection Information

Annual Tax Statistics

Revenue Notices

m‘ DEPARTMENT
OF REVENUE
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Licenses and Permits

Browse for your license: http://mn.gov/elicense/

Check with your local city or town where the business will be located

MY MiINNesoTA

ELICENSING

By Topic ByAgency A-ZIndex

— - = o/ 0 \ :
s J =
- . =
2 4 -:J- = 7 -
A 4 :: \* A’ .. e

Browse for licenses by, topic

Browse for licenses by agency

If you're having trouble finding the license you need, try
using the Ato Z Index.

agency? Browse by topic and find it faster and with less g A , 37
fceior by browsing by agency!

Not sure what your license would be listed under or by what ) i . s % S g
Do you know which agency services your license? Find it fast

r—



http://mn.gov/elicense/

—
Zoning

Make sure that your business is not in violation of local ordinances.

Many Minnesota towns, cities and counties have made some or all their local laws
available online.

https://mn.gov/law-library/research-links/ordinances.jsp

Calendar Catalog Search i
Laiendar Lalslogofaltl oo ook Website Q

How do | find?

Research Links Services About Us Ask A Librarian

QOrdinances

The following Minnesota towns, cities and counties have made some or all of their local laws available online. When
possible, the link goes directly to the law page. In other cases, search the webpage to find links listed as "charter,”
" " or "ordinances”. (You may have to scroll down.)

ABCDEFGHIJKLMNOPRSTUVWYZ

g >
:

Afton
Altkin (Selected City Ordinances)
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https://mn.gov/law-library/research-links/ordinances.jsp
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Build Your BAIL Team
Banker

* Financing
* Accept credit card payments
* Business bank account

Accountant
e Complile and submit taxes
* Create and maintain financial statements
* Oversee payroll

I nsurance
* Property insurance: covers loss of property due to fire and other perils.
« Liability insurance: protect from the risks of liabilities imposed by lawsuits and similar claims.
* Workers' compensation
* Interruption insurance: cover business losses and expenses due to catastrophic events.

L awyer
* Understand legal documents
* Prepare and reviews partnership agreement or operating agreement

» Review contracts (suppliers, landlords, service providers, customers...)
39
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Employees vs Contractors

v Behavioral Control - The degree to which you exercise control over your worker.
Do you train the worker, direct their tasks, set specific hours, and dictate how the
work should be completed...?

v" Financial Control - Do you buy their supplies, tools, do you pay a salary or by the
job. Are they free to seek out business opportunities...?

v" Relationship - Is there a contract, is the person there permanent, do you provide
sick and vacation days...?

MN Revenue Office: Classifying a Worker
UIMN: Employers Record Keeping and Audits
IRS: Independent Contractor (Self-Employed) or Employee?



https://www.revenue.state.mn.us/classifying-worker
https://www.uimn.org/employers/publications/emp-hbook/record-keeping-and-audits.jsp
https://www.irs.gov/businesses/small-businesses-self-employed/independent-contractor-self-employed-or-employee

—

Hiring Employees

A GuideTo
STARTING A BUSINESS IN MINNESOTA

A Guide To
STARTING A

BUSINESS IN Hiring Checklist

MINNESOTA

Pages 213 -223
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Top 5 Reason To Write A Business Plan

1. The Process
Working through each element ensure nothing is forgotten

2. Viable Business
The only way to find out whether your business is viable is to work out details of cost and sales

3. Areas of Expertise
Clarifies whether outside help is needed - for instance, a bookkeeper or marketing services

4. Competition
Getting to know the competition is the only way to give a business an edge.

5. Funding

A good business plan improves chances of getting a loan

ﬁ
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Business Plan

Your roadmap for success! Types of Business Plan
.  Traditional Business Plan
It will help you: * Lean Startup Plan
- Get organized
. Purpose
Allocate resources » Start-Up Business Plans Audience
- Focus on key pOintS * Internal Business Plans * You (owner)
* Financial Request * Partner(s)
o Prepa re for prob[ems « Strategic Business Plans * Lender
. * Operations Business Plans * Investor
and oppo rtunities «  Growth Business Plans

* Communicate needs  [main components

Executive Summary
Business Description

ShOUld be Written by * Management and Personnel Financial Plan

Service and/or Product Appendix

. YOU! - J

Market Analysis
Marketing and Sales Strategy
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Three Key Financial Statements

Profit and Loss The Profit and Loss Statement shows the revenues and expenses of
your business over a given period of time - usually one year.

Cash Flow The cash flow statement records the actual movement of all the
cash in the company - cash inflows and cash outflows over a
defined period.

Balance Sheet Givesasnapshot of a company’s financial situation. The balance

between assets, liabilities and owner’s equity at a particular point
in time.

ﬁﬁ
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Help

Resource Partners
SCORE, SBDC, WBC...

Samples of Business Plans
https://www.sba.gov/business-guide/plan-your-
business/write-your-business-plan

http://www.bplans.com/sample_business_plans.php

How to Start Your Own Business in Minnesota 46
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Maribel Reigstad
maribel.reigstad@sba.gov
Tel: (612) 370-2321
4
SBA Minnesota District Office
Minneapolis.mn@sba.gov
Tel: (612) 370-2324
www.sba.gov/mn
4
Sign up for SBA updates
Join our newsletter:
www.sba.gov/updates (provide your zip code)
Follow us on Twitter: @sba_minnesota
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